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KE HOACH

HOAT PONG CUA BAN QUAN TRI POI SONG
Nam hoc 2025 - 2026

Thue hién Nghi dinh sé 155/2018/ND-CP ngay 12/11/2018 cta Chinh
pha vé stra ddi, b sung mot s6 quy dinh lién quan dén diéu kién dau tu, kinh
doanh thuéc pham vi quan 1y nha nudc ctia BO Y té;

Thue hién Nghi dinh s6 15/2018/ND-CP ngay 02/02/2018 ctia Chinh phu
vé quy dinh chi tiét thi hanh mot s6 diéu cia Luat an toan thuc phém; Nghi dinh
s6 115/2018/ND-CP ngay 05/9/2018 cta Chinh phu quy dinh xtr phat vi pham
hanh chinh vé an toan thuc pham;

Thue hién Quyét dinh s6 2195/QD-BGDPT ngay 10/8/2022 ciia Bo Gido
duc va Pao tao Hudng din cong tac to chuc bira an hoc duong két hop ting
cuong hoat dong thé luc cho tré em, hoc sinh trong cac co s¢ gido duc mam non
va tiéu hoc;

Thuc hién cong van s6 1702/SGDBT-KHTC ngay 19/6/2024 ciia So gido
duc va dao tao tinh Pién Bién huéng din cong tac to chirc bira an tap thé trong
cac co s gido duc trén dia ban tinh Dién Bién;

Thuc hién cong vin sd 2615/KH- SGDDPT ngay 29/8/2025 cua S&
GD&DT tinh Dién Bién ké hoach thuc hién nhiém vu Gido duc mam non nam
hoc 2025 —2026;

Can ct Quyét dinh sé 32/ QD-MNTH ngay 26 /8/2025 cua Hiéu trudng
truong mam non Thanh Hung vé thanh 14p Ban quan tri doi séng nim hoc 2025-
2026;

Can ctr két qua dat duoc vé cong tac cham séc nudi dudng ndm hoc 2024
-2025 ctia nha truong;

Can ctr vao tinh hinh thyc té ciia nha truong, Ban quan tri doi song truong
mam non Thanh Hung x4y dung ké hoach hoat dong trong nam hoc 2025- 2026
nhu sau:

I. Nhiém vu cu thé cac thanh vién trong Ban quan tri
1. P/c Nguyén Thi Nga : Hi¢u truong -Truong ban quan tri
Phuy trach chung cong tac nudi an ban tra, xay dung ké hoach to chirc bép
an ban trua, té chuc hop hoi déng su pham, hdi déng truong, hop ban dai dién cha
me hoc sinh vé viéc td chitc n ban trd, chiu trach nhiém ky hop déng mua ban



thuc pham, hop dong lao dong (Vi nhan vién thué nau an), ky duyét cac ching
tir hang ngay va chtng tir tong hop quyét toan hang thang.

Tham gia quy trinh x4y dung thuc don: Phé duyét va cong khai chinh thirc
thuc don trén co s& hop ban quan tri doi séng dé trién khai thyc hién.

B tri nhan su, quyét dinh chi tra cac khoan lién quan dén cong tac ban tru.

Lén ké hoach tu stra CSVC, mua sim dd dung ban tra bo sung ( néu co)
dé dam bao day du co so vat chat phuc vu ban trt theo quy dinh.

Theo ddi, kiém tra dé danh gia thi dua hang thang, hoc ky, ca nam cho timg
ca nhan, ting cong viéc dugc phan cong. T6 chic hop dinh ky hang thang dé
trién khai, bdi dudng quy ché chuyén mén, an toan bép an ban tr(i, an toan thyc
pham va rat kinh nghiém kip thoi.

Tham gia truc ban tra theo lich phan cong

Bao c4o cong tac ban tri .

2. P/c Ha Thi Huong : Pho hi¢u trudng - Phé trudng ban quan tri

Chiu su diéu hanh cua trudng ban quan tri doi séng, Phu trach cong tac
nudi dudng:

- Tham gia quy trinh xay dung thuc don: Téng hop cac y kién dé xuat cia
cac bd phan, bdo cio truong ban tién hanh hop ban quan trj doi séng dé trién
khai thuc hién.

- Tham gia Iya chon nha cung cép hang hoa, dich vu, lvong thuc, thuc
pham cho hoc sinh 4n bén trd.

- C6 trach nhiém kiém tra, giam sat vi¢c thuc hién ndi quy, quy ché nha bép.

- Chiju trach nhiém kiém tra, giam sat viéc thyc hién VSATTP, chat luong
bira an cho hoc sinh.

- X1 1y kip thoi nhitng vi pham ctia nhan vién bép vé ché bién, thao tac, ky
thuat nau an, vé sinh bép va nhan vién trong trua khong thyc hién tdt nhiém vu
cham soc ctia minh.

- Tham gia truc ban tra theo lich phan cong.

- Chiu trach nhi¢ém trudc Hi€u truong, Ban quan tri, cdc co quan chirc nang
va CMHS vé nhiém vu phu trach chinh cong tac ban ctia nha truong.

3. Cac P/c 1a Gido vién chit nhiém cia 15 16p - Uy vién

Chiu sy diéu hanh ciia truong ban quan tri doi song

- Tong hop ¥ kién ciia phu huynh hoc sinh vé cac mén an dé tham gia dé
xuét bd sung xay dung thyc don.

- Tham gia lya chon nha cung cép hang hoéa, dich vy, luong thuc, thuc
pham cho hoc sinh dn ban tra.

- Tuyén truyén van dong phu huynh hoc sinh cho con di hoc chuyén can,
dung gio, dong vién khuyén khich tré dn hét xuat n, chdm soc gido duc k¥ nang
song cho tré hang ngay.



- Hang ngay tong hop xuat an ciia 16p va bao an cho bd phan ké toan,
Cham cbng 4n cta hoc sinh, cubi thang chdt cong an cia hoc sinh 16p minh véi
bo phan ké toan, thu tién an cta hoc sinh ndp vé thi quy cta nha truong. Hang
thang quyét toan cong an v6i phu huynh hoc sinh.

- Péi v6i cac gido vién chu nhiém ¢ diém truong trung tdm luan phién
giam sat, két hop kiém tra qua trinh giao nhan thyc pham hang tuan hang ngay,
giam sat cong tic an toan vé sinh thyc phidm, vé sinh nha bép, qua trinh so ché,
ché bién, chia khau phan an cho hoc sinh.

- Chiu trach nhiém truéc Hiéu trudng, Ban quan tri, cac co quan chirc
ning va CMHS vé nhiém vu phu trach chinh cong tac ban ctia nha trudng.

4. P/c Nguyén Thi Nir: Ké toan : Uy vién

Chiu su diéu hanh cta trudng ban quan tri doi séng.

- Tham gia vao qua trinh xay dung thuc don, trén co sé thuc don cua tung
bira an tinh todn gia thanh cta ting mon an, gid thanh bira an dam bao phu hop
v6i1 dinh mue kinh phi.

- Khao sat gia ca thi truong, xac dinh don vi ¢ ngudn cung cip gia ca
hop 1y, thuc pham chat luong, c6 diy du gidy phép kinh doanh, gidy ching nhan
co s& du diéu kién vé sinh an toan thuc phém va cac diéu kién khac theo quy
dinh hién hanh.

- Tham gia lya chon nha cung cép hang hoéa, dich vy, luong thuc, thuc
pham cho hoc sinh dn bén trd.

- Phy trach cong tac tai chinh ké toan, Lap chung tir ké toan lién quan dén
cong tac nudi dn ban tra, 1ap cac bao cao quyét toan do cép trén yéu cau, dinh ky
cong khai chiing tir thanh quyét toan dam bao theo quy dinh ctia nha nuéc.

- Lién hé cac nha cung tmg dé goi thyc pham hang ngay theo thuc don
ctia nha truong, cong khai bang tong hop 4n ban tri hang ngay.

- Chiu trach nhiém trude Hiéu truong, phd Hiéu trudng (ngudi phu trach bép
an ban tra), Ban chi dao, cac co quan chirc nang va CMHS vé nhiém vy cua minh.

5. P/c Tran Thi Hué: Giao vién kiém thu kho - thi quy : Uy vién

- Chiju su diéu hanh cua trudng ban quan tri.

- Tham gia Iya chon nha cung cép hang hoa, dich vy, luong thyuc, thuc
pham cho hoc sinh an ban tru.

- Theo ddi nhap —xuét tdn va quan 1y kho ban tri. Chiu trach nhiém thu
tién dich vu ban tra tir Gido vién chii nhiém céc 16p, Nop tién thu vao tai khoan
ngan hang ciia nha trudng theo chimg tir bo phan ké toan lap, chi tién dich vu
béan tri cia hoc sinh ddi v&i cac khoan chi bang tién mat (néu c6),Ghi chép so
quy theo quy dinh.

- Chiu trach nhi¢m trude Hi€u truong, Ban quan tri, cic co quan chuc
nang va CMHS vé nhiém vu phu trach chinh cong tac ban ctia nha truong



6. P/c Pham Thi Thanh Bich: Nhén vién y si - Uy vién

Chiu su diéu hanh cta truéng ban quan 1y,

- Phéi hop v6i nhan vién ké toan Khao sat thi truong va tim nha cung mg
v6i gia ca hop 1y, dam bao vé sinh an toan thyc pham, xac nhan nhimg thuc
pham ma thi trudng c6 thé cung tmg.

- Panh gi4, tham muu ham luong dinh dudng thanh phan cac nhom thuc
pham can thiét trong i bira dn dam bao dap tmg t6i da nhu cau dinh dudng cia
hoc sinh theo d6 tudi, tham gia xay dung thuc don an cua tré, chiu trach nhiém
cong tac kiém tra an toan vé sinh thuc pham ban tru.

- Tham gia Iya chon nha cung cép hang hoa, dich vy, luong thuc, thuc
pham cho hoc sinh @n ban tru.

- Theo ddi ngudn cung ung thuc pham dam bao vé sinh an toan thuc
pham, cham coéng nguoi lao dong thué nau an.

- Hang ngay chiju trach nhiém giao nhan thyc phdm voi nha cung cp,
danh gia cam quan hang hoa, thuc pham va giao tay ba véi nhan vién nau an.

- Phéi hop véi to bép, gido vién cac nhom, 16p thuc hién cac bién phap can
thiép véi hoc sinh suy dinh dudng thé nhe can, thap coi va béo phi.

- Chju trach nhiém kiém tra, giam sat viéc thuc hién VSATTP, chit luong
bira an cho hoc sinh, cham séc strc khoé cho hoc sinh ban tra. Thuc hién luu mau
thirc an dam bao dung quy trinh, dang sd lugng c6 gidy niém phong va chir ki
ctia ngudi kiém tra. Cap nhat s6 sach “ 3 budc” hang ngay dung quy dinh

- Két hop cling nha bép dam bao cong tac vé sinh trudc, trong va sau niu an.

- Chiu trach nhiém trude Hi€u trudng, Ban quan tri, cac co quan chirc nang
va CMHS vé nhiém vu phu trach chinh céng tac ban clia nha truong

7. P/c Pai dién Ban dai dién cha me hoc sinh - Uy vién

- Phéi hop véi nha truong giam sat to chirc an ban tri va bd sung, gop ¥
va quy trinh xay dung thuc don.

- Tham gia lya chon nha cung cép hang hoéa, dich vy, luong thuc, thuc
pham cho hoc sinh dn ban tra.

- Chiu trach nhi¢ém trude Hi€u truong, pho Hi€u truong (nguoi phu trach
bép an ban tra), Ban chi dao, cac co quan chirc ning va CMHS vé nhiém vy cta
minh.

8. P/c Nguyén Thi Minh Hai - Uy vién

Chiu su diéu hanh cta truéng ban quan tri.

- Giam sat quy trinh thue hién va tong hop cac ¥ kién cua cac thanh vién
khac trong truong dé ¢ y kién, bo sung, gop ¥ va quy trinh xay dung thuc don.

- Tham gia Iya chon nha cung cép hang hoéa, dich vu, luong thuc, thuc
pham cho hoc sinh dn ban trd.



- Tham gia t0 kiém tra cong tac ban tri: Kiém tra, giam sat nhic nhd theo
ké hoach giam sat va tham gia xr 1y kip thoi nhitng sai pham trong quy trinh to
chure ban tra.

- Chiu trach nhiém truéc Hi¢u truong, phd Hi¢u trudng (ngudi phu trach
bép), Ban chi dao, cac co quan chirc nang va CMHS vé nhiém vu ctia minh.

9. P/c Lé Thi Thu - T6 truwéng té6 MG 1én ghép- Uy vién

- Giam sét quy trinh thyc hién va tong hop céc ¥ kién cua cac thanh vién
khac trong truong dé ¢ y kién, bo sung, gop ¥ va quy trinh xay dyng thuc don.

- Tham gia Iya chon nha cung cép hang hoa, dich vu, lvong thuc, thuc
pham cho hoc sinh @n ban tru.

- Tham gia t6 kiém tra cong tac ban tri : Kiém tra, gidm sat nhic nho
theo ké hoach giam sat va tham gia xir 1y kip thoi nhiing sai pham trong quy
trinh to chure béan tra.

- Chiu trach nhiém truéc Hi¢u trudng, pho Hi€u truong (ngudi phu trach
bép), Ban chi dao, cac co quan chirc nang va CMHS vé nhiém vu cua minh.

10. LPHP1: Nhén vién nau in - Uy vién

Chiu su diéu hanh cta trudng ban quan tri doi séng.

- Tham muu thue don bita an phu hop véi didu kién cta nha trudng va
nguyén vong cua hoc sinh.

- Hang ngay vé sinh trude va sau khi ndu an khy vyuc bép an ban trd, san
ban trG sach s& gon gang ngin nip. Hang ngdy nhan sd luong hang héa,luong
thue, thuc pham tir thi kho. Tham gia giao nhan tay ba thuc phdm tuoi song
giita nha cung cdp va nhan vién cia nha truong dé dua thuc pham vao niu in
cho hoc sinh. Pam bao cac diéu kién vé an toan thyc pham, phong chdng chay
nd trong qua trinh so ché, nau an va vé sinh, két hop véi nhan vién nha truong
chia thirc an cho hoc sinh cac 16p theo quy dinh ciia ban quan tri doi sdng, mang
com dén 01 diém truong cho hoc sinh. Rura toan b bat an va dung cu niu an tai
khu trung tAm, dung cu mang com cho diém trudng.

11. LPHD2: Nhin vién nau in - Uy vién

- Tham muu thuc don bita an phu hop véi diéu kién cta nha truong va
nguyén vong cua hoc sinh.

- Hang ngay vé sinh trudc va sau khi ndu an khy vyuc bép an béan trd, san
ban tri sach s& gon gang ngin nap. Hang ngay nhan s luong hang hoa,luong
thuc, thuc pham tir thu kho. Tham gia giao nhén tay ba thuc pham tuoi song
giita nha cung cdp va nhan vién cla nha trudng dé dua thuc phadm vao niu an
cho hoc sinh. Pam bao cac diéu kién vé an toan thuc pham, phong chong chay
nd trong qua trinh so ché, ndu an va vé sinh, két hop vo1 nhan vién nha trudong
chia thtrc an cho hoc sinh céc 16p theo quy dinh ctia ban quan tri doi song, mang



com dén 01 diém truong cho hoc sinh. Rura toan b bat an va dung cu niu an tai
khu trung tim, dung cu mang com cho diém trudong.

12. LPHD3: Nhin vién niu in - Uy vién

- Tham muu thue don bita dn phu hop véi didu kién cta nha trudng va
nguyén vong cua hoc sinh.

- Hang ngay vé sinh trude va sau khi ndu an khu vyuc bép an ban trd, san
ban tra sach s& gon gang ngin nip. Nhan sd luong hang hoa, lvong thyc, thuc
pham tir thi kho. Tham gia giao nhan tay ba cac thyc pham tuoi song gitta nha
cung cAp va nhan vién cua nha truong dé dua thuc pham vao niu an cho hoc
sinh. Pam bao cac diéu kién vé an toan thyc pham, phong chéng chay nd trong
qua trinh so ché, ndu an va vé sinh. Két hop v6i nhan vién nha trudng chia thirc
an cho hoc sinh céc 16p theo quy dinh cua ban quan tri doi séng, mang com va
thtrc an dén 01 diém truong cho hoc sinh. Rura toan bd bat dn va dung cu niu an
tai khu trung tdm, dung cu mang com cho diém truong.

II. BIEN PHAP:

- Ban quan tri doi séng nghién ctru va thuc hién dung theo cac vin ban
quy dinh cta cip trén.

- Tham muu kip thoi v6i nha trudng vé cac ché do, chinh sach ciing nhu
vé cong tac ban tri phu hop véi diéu kién ctia nha truong va cua dia phuong.

- Lam tdt cong tac tuyén truyén siu rong dén tin phu huynh vé cha truong
cua nha nuoc lién quan dén gido duc mam non dic biét 1a cong tac ban tra tai
truong.

- Nha truong ban bac théa thuan voi phu huynh vé viée chudn bi tét cac
diéu kién dé phuc vu cho tré hang ngay.

- Nha trudng lam tét cong tac quan 1y chi dao, phan cong cu thé ciia ban
quan tri doi séng véi cong tac dn ban trl, kiém tra, giam sat thudong xuyén.

- Ban quan trj doi séng xdy dung thuc don, khau phan an hang ngay phu hop
va dam béo chat lugng vé€ sinh an toan thuc phém.

- Thuc hién hop dé)ng thuc phém v6i1 cac don vi, cac ca nhan ¢6 uy tin, co
nhu ciu cung ung thyc pham cho nha trudng.

- Nha truong to chtrc hop hoi dong su pham, ldy phiéu ¥ kién phy huynh
hop phu huynh ban bac, thoa thuan véi phy huynh vé cong tac to chirc an ban
tra.

- Nha trudng t6 chirc danh gia cong tac chi dao t6 chirc ban tri hang thang
va dé ra nhitng bién phéap chi dao phu hop.

III. TO CHUC THUC HIEN

- Ban quan tri doi séng c6 trach nhiém nghién ctru thuc hién ding su chi
dao clia vin ban dam bao cong tac to chirc in ban tri.



- Trién khai thuc hién ké hoach phu hop véi diéu kién tinh hinh thyc té
cua nha trudong, cua dia phuong.

- Céac bd phan gido vién, nhan vién lam t6t cong tac tuyén truyén véan
dong, phéi hop voi phu huynh lam tot cong tac chim soc tré hang ngay.

- Ban quan tri doi séng véi Ban dai dién cha me hoc sinh 1am tdt cong tac
van dong phu huynh thuc hién ké hoach cua nha truong theo ding quy dinh.

Trén day 1a ké hoach cta Ban quan tri doi séng trudong Mam non Thanh
Hung nam hoc 2025-2026. K& hoach nay duoc trién khai dén toan thé can bd,
gido vién, nhan vién va phy huynh trong trudng biét dé thyc hién c6 hiéu qua.
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