PHONG GD&DT HUYEN DIEN BIEN CONG HOA XA HOI CHU NGHIA VIET NAM
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50: ) QQD_ MNXTH Thanh Hung, ngay/ thang 8 nam 2023

QUYET PINH

"v Phdn cong nhiém vu cho can bé, gido vién, nhan vién nam hoc 2023-2024

HIEU TRUONG TRUONG MAM NON THANH HUNG

Can cir Diéu 1¢ frieong mdm non ban hanh kém theo Ouyét dinh sé
322020 TT-BGDDT ngay 31/12/2020 cua Bé Gido duc va Pao tgo;

Can cir thong tie lién tich s6 06/2015/ TTLT-BGDDT-BNV ngay 1603 2015
Quy dinh chirc danh khung vi tri viéc lam va dinh micc 5o luong ngieor lam viée
lrong co so giao duc mam non cong ldp.

Theo dé nghi cua Chuyén mén Truong mam non Thanh Hung

QUYET PINH

Pidu 1: Phan cong nhiém vu cho 34 can bo quan ly, gido vién, nhan vién
nam hoc 2023-2024 (C6 danh sdch phdn cong cu thé kém theo)

Diéu 2: Can bd giao vién, nhan vién nha truong can cir vao nhiém vu cu
the duoc phan cong co trach nhiém xay dung ké hoach hoat dong va thuc hién
ke hoach cho phu hop vai dac thu cong viée duge giao.

Pi¢u 3. Cac Ong (Ba) c¢o tén trong danh sach ghi tai diéu | chiu trach
nhiém thi hanh quyeét dinh nay. Quyét dinh nay c6 hi¢u luc tir ngay ky.

Noi nhan :
- Nhu dicu 3
- LuuVp
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Dién Bién, ngav  thang 8 nam 2023
PHAN CONG NHIEM VU CUA GIAO VIEN NAM HOC 2023-2024
= Keém theo qu_l'é} dinli 5o g_g(_)D VINXTH ngav/ thang 8 ném 2023 cua hidu tricomg tricong mani non xd Thanh Himg
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PHAN CONG NHIf M VU BAN GIAM HIEU, NHAN VIEN NAM HOC 2023-2024

Kem theo quvét dinh s655/0D - MANXTH ngav/ thang 08 nam 2023 cua hiéu trieong trieong mam non xa Thanh Himg

Nhiém vu

|
|
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Ho tén Chire vy Triathdg|, .. . Nhiém v duge giao Ghi chu |
" |Kiém nhi¢m ' :
Quan ly chi dao chung cac hoat dong trong trurong;: T6 chire can bg; Thi
Bi th dua khen thuong; Cong tac pho cdp gido duc mam non tré em 5 tuoi;
X . - . r " ’ A | 2 ‘A i . 2 . H ..
Nguyen Thi Nga Hiéu truong PIHMN li bé Cong tac xay dung truong chuan; (‘'6ng tac kiém dinh chat luong gido
DO juc: Cong tac ké hoach va tai chinli,CSVC; Cong tac kiém tra ndi bo:
Xay dung canh quan moi truong; -(HHGD trén dia ban xa.
Chi dao CM khbi MGL+ MGG; Ung dung CNTT nghién ctru khoa hoc;
Pl_m bi thu |phy trach hoat dong phong trao, phong hoat dong @m nhac, may tinh;
Ha Thi Huong P Hiéu truong | DIIMN Ch_‘ bo,nChu phu trach cong téc.kiém tra ngi by ruong hoc; Trudng hoc an toan; B
tichcdng |trromg hoc than thién;soan thao v ban vé chuyén mén, phu trach diém
doan truong doi 18; doi 11:Chiu trach nt iém trudce hiéu trudng ve thuc hién
cong viée duoc giao.
Chi dao chuyén mén khdi MGB+N GN; Nha tré; Phu trach cong tac
Pho bi thu nuot dudng; cong tac y té va ATTF; Thong ké; Emis; Pho cap GDMN;
Pham Thi Ha P Hiéu truong DIIMN A Tong hop céc loai so li¢u trong truomg; Soan thao cac van ban vé
" |chuyén moén; Phu trach diém truom 1 Doi 20; doi 9+10. Chiu trach nhién
trude hiéu truong vé thue hién con ; viée dugce giao.
Thue hién moi ché do chinh sach ¢ 10 2130 vien va hoc sinh toan truong ‘
theo quy dinh cua nha nudce: Thue 1ign thu chr ciae ngudn thu thoa
S i o, . I'6 truong |thuan va XHH gido duc véi phu huynh, theo nguyven tie tai chinh: Theo
Nguyeén Thi Nir K¢ toan bzi hoc = ‘ % : B N i
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cho tre; HO so hgp dong nhdn vién nau an.Chiu trach nhién trude hiéu
truong ve thuce hién cong vige duge giao.
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Pham Thi Thanh Bich

cOng rinh ve s cua g Vien vi hec sinh; ke lmT] Ul nndt el
cham soc bon hoa cay canh trén san truong. HG trg ¢ong tac nau dn cho
tré. Chiu trach nhi¢m trude hi¢u truong vé thue hién cong viée duoc

21a0.

Ha Thi Luyén

Bao vé

Cb
ke toan

Trong coi CSVC bao vé an toan trudmg hoc, phu trach cong tac ticp
phiam an ban tri cua hoc sinh; ndp céc loai vin ban bao cao ra phong
GD; Don vé sinh hdi truong; phong hop; Ket hop van to lao dgng don
ddc v¢ sinh canh quan moi truo‘ns_ két hop vdi y té cham soc bun hoa
¢y canh trén sdn truong cong trinh v¢ sinh. HJ tro cong tac ndu an cho
tré. Chiu trach nhiém trudc hiéu truong vé thuc hién cong viée duge
g1a0.

Vi Vin Son

Bao vé

Phu trach cdng tac bao vé an toan, an ninh truong hoc, tu sua co so vat
chét ctia trudmg khi c6 hong hoc. Theo dai kiém ké, kiém tra tai san,
phuong tién PCCC nha truong theo quy dinh. Ho tro nau in cho tre.
Ngoai ra con thuc hién cac nhiém vu khéac do hiéu truong phéan
cong.Chiu trach nhién trudce hiéu truong vé thuc hién cong viée duge
giao.




